
Accountant I 

Role:  To maintain the Credit Union’s accounting records and reports, ensuring they are in compliance with generally accepted 

accounting practices and banking accounting practices. 

Duties & Responsibilities: 

 Balances general ledgers for Accruals, Depreciations, Prepaids, Credit Life/Disability Claims, CU Direct

Lending Fees (CUDL), as well as lending products like NewVista, Flood Zone, GAP Insurance, Extended Warranties,

and TruStage.

 Reconciles the bank statements on a monthly basis which includes balancing of Corporate, Cashier’s, and Money Order

Checks.  Balances Wire Transfers and fees associated with wires.

 Pays Credit Union bills as approved by Management along with VISA Credit Card Expenses, Staff Expenses, and UNL

Bills.

 Processes investments and wires, audits transactions, and assists in preparation for end of month reporting. Assists with

quarterly reporting, ALM processing, and other monthly or quarterly tasks.

 Works with auditors and examiners to gather information as instructed.

 Serves as backup to ACH and EFT services, card processing, courtesy pay, share drafts and daily balancing.

 Performs other job related duties as assigned.

Expectations 

 Carryout assigned responsibilities, meets all deadlines, minimal errors, and in accordance with established policies and

procedures.

 To maintain a professional attitude, work environment, and businesslike appearance.  To communicate professionally

and timely to management and associates.

Knowledge and Skills: 

Experience:  One to three years of similar or related experience. 

Education:  (1) A bachelor’s degree, or (2) a two-year college degree and two years of related accounting experience. 

Interpersonal Skills:  A significant level of trust and diplomacy is required, in addition to normal courtesy and tact.  

Work involves personal contact with others and/or is usually of a personal or sensitive nature. 

Other Skills:  Should have excellent analytical and problem solving skills, detail oriented and organized.  Should have 

strong written and oral communication skills.  Must have basic accounting knowledge.  Must have 

knowledge in Microsoft Office (Word, Excel, Outlook).  Must be able to operate a ten key calculator. 

Date Available:  Immediate 
Openings:  1   Full Time 
Job Title:  Accountant I 
Hours Available: 40 hours per week.   
Wages: Based on experience 

Employer:  University of Nebraska Federal Credit Union 

Contact Person:  Rnel Sohl
Address: 1720 P Street 

Lincoln, NE  68508 

Fax: 402-472-6814

Email: scressler@nufcu.org

Send resume with cover letter and salary requirements. (No Phone Calls) 


